/ TRUONG MAM NON HOA MAl  CONG HOA XA HQI CHU NGHIA VIET NAM
TO VAN PHONG Djc 13p - Ty do - Hanh Phic
Ha Dong, ngay 29 thang 9 nam 2024
K HOACH
Hoat dng thang 10 nim 2024
1/ K& hogeh thyre hién nhi¢m vy thing 10/2024

1/ Ké todn:
- Hoan thién chimg tir, s6 sach dam béao thu - chi rd rang, sap xeép va luu trir ho

so khoa hoc.
- Thanh toén lwong va cdc ché d9 6 lién quan cho CB, GV, NV.
- Hoan thién viéc thanh toan gia han duy tri vdn hanh website va kho hoc li¢u
dién tir ndm hoc 2024 - 2025.
- Giam sat viéc giao nhan thyc phim va c6 trach nhiém béo an ding s6 sudt,
ding khau phan cho tré.
- Chuén bj c4c viin ban can thiét phuc vu cho HNCBCCVC nam hoc 2024-2025.
- Tinh khau phan an cho tré, in bang tai chinh cong khai tai cong truomg hang
ngay. Tinh khu phan &n; Quyét toan s6 li¢u Thu - Chi theo théng.
- Nhap chimg tir vao phan mém ké toan.
- On tap va tham gia thi tuyén vién chirc Ngach Ké toan theo lich.
- Thyc hién bao céo theo linh vuc dugc phan cong.
2/ Van thur:
- Béo céo thong tin 2 chiéu dy du, kip thai, chinh x4c.
- Cép nhat theo ddi va xir ly cong vin di - dén trong théng.
- Piang bai, hoat dong cua cac 16p, clia truong 1én website.

- Quan ly va sir dung con déu an toan, ding quy dinh.

- Giit thong tin 2 chiéu va tdng hop thong tin tré, d6i ngii tir cac co s& trén dia
ban phuong dugc phan cong quan ly.

- Hoan thanh béo c4o théng ké dAu nim, bao cio EMIS trén phan mém CSDL
ding thoi gian quy dinh.

- Pon déc viée thyc hién cong tac danh gia thang trén PM va niém yét két qua
danh gia thang trudc 1én website va bang theo ddi thi dua tai phong Hoi dong.

- Thuc hién céac cong viéc theo su phan cong.
3/Y te:

- Phédi hop vé6i d/c Huyén - PHT quén Ly tot cong tc vé sinh an toan thyc pham,
vé sinh mdi truong va an toan truong hoc.

- Kiém tra vé sinh méi truong trong va ngoai 16p hec.
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- So ¢lp ciru cde trudng hop bét thudng xay ra trong nha truong. Pua cip cuu'r"‘""‘""
chuyén tuyén céc truong hop ning.

- Kiém tra VSATTP tai bép an béan tra.

A X ’ A A ’ 1 2
- Kiém tra lvu mau thire dn, s6 kiém thye 3 bude hang ngay.
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- Kiém tra giao nhan thye phdm mdi ngay.
- Kiém tra dinh ky va dot xuét qué trinh so ché, ché bién va chia thirc an.
- Kiém tra gioy ngu cua tré va theo doi lich tryc trua tai cac 1op.
= Thyre hign cdce cong viée theo sy phan cong.
4/ Bio vé:
- Tang cudng cong tée bao v¢, quan ly tot tai san nha trudmg, cta cén b, gido
vién va nhan vién.
- Trye dam bao dung thaoi gian quy dinh.
- Giao ca kiém tra va ky nhén day du.
- Kiém soat cira céc 16p mdi ngay.
- Gitt mi lién hé véi lue lugng bao vé dan phd, CA trét tuy Phuong.
- Treo ¢& t6 qudc chao mimg ngdy Giai phong thu dé 10/10.
11/ Cong tic khac:
- Hudng tmg céc cude van dong, céc cude thi do Nganh va cap trén phat dong.
- Tham gia tap hudn, truc truong va thuc hién cac cong viéc khac khi duge phan
cong.
- Hudng Umg ngay toan dan PCCC 04/10 va ngay Phap luat Nuéc CHXHCNVN 09/10.
- Phéi hop t6 chirc Hoi nghi vién chirc ndm hoc 2024 - 2025.
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Ta Thj Kiéu Minh
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